INSTRUCTIONS FOR CRP SUBMISSION
The Consolidated Resource Plan (CRP) for 2017 is to be completed in the e-Grants electronic application called AcceleGrants.  Each CRP program within AcceleGrants includes a budget section and various application detail pages.  The application detail pages contain text boxes which will except up to 5,000 characters for narrative responses.  Responses that require more than 5,000 characters must be completed in a word document, clearly labeled and saved in the “Related Documents” section within the specific program being addressed.
In addition to the electronic submission of the CRP application, districts must complete, sign (where required) and submit four (4) supplementary forms.  
· Following are the required forms.  These forms are available for download from the Agency (RIDE) section of the document library in AcceleGrants:

1. Assurances Affirmation

2. Designation of Program Representatives
3. Public Process for Developing the CRP and Public Reporting Requirements
4. Request to Obligate Federal Funds (Summer Activities)
These forms must be submitted to RIDE when the districts CRP application is submitted (status changed to District Superintendent Approved) to RIDE.  Please submit the forms with the original signature to:


Consolidated Resource Plan Review Team



Rhode Island Department of Education



Attention: Janet Birch


255 Westminster Street, 6th floor



Providence, Rhode Island, 02903
Please note that the AcceleGrants system contains a library with a vast amount of information including detailed program guidance with links to federal web sites, program data, submission instructions, AcceleGrants navigation guidance, as well as the documents referenced above.
APPLICATION TIMELINES:
For CRP Applications seeking Substantial Approval from RIDE with Summer Activities: 



TASK




TIMELINE
	Application Open in AcceleGrants
	April 15, 2016

	Application and required supplementary forms due at RIDE
	May 23, 2016

	Substantial approval for summer programs
	As Necessary
(July 1/August 1)

	FY 2016 Final Expenditure Reports (FERs) Due
	August 15, 2016

	Application moved to: “RIDE Final Approved” status/Grant Awards Issued
	After FY 2016 FERs are completed and applications are approved by RIDE Program and Fiscal Offices

	Cash reimbursements and quarterly expenditure reporting may begin
	After application status is moved to “RIDE Final Approved”


For CRP Applications with no Summer Activities:

TASK




TIMELINE
	Application Open in AcceleGrants
	April 15, 2016

	Required supplementary forms due at RIDE
	July 1, 2016


	Application due at RIDE
	July 1, 2016

	FY 2016 Final Expenditure Reports (FERs) Due
	August 15, 2016

	Application moved to: “RIDE Final Approved” status/Grant Awards Issued
	After FY 2016 FERs are completed and applications are approved by RIDE Program and Fiscal Offices

	Cash reimbursements and quarterly expenditure reporting may begin
	After application status is moved to “RIDE Final Approved”


