
SAMPLE DRAFT FOR LEA USE
 
LETTER FOR CONSULTATION FORM “B”





TO:               _______________, Principal				Date_____________
                     _______________ School


FROM:        ________________, Title I Director
                     ________________School Department


SUBJECT:    2012-2013 Request for Data to Begin Consultation for Title I Services  

I am writing on this time to begin the consultation process that is required by Title I of the No Child Left Behind (NCLB) Act.  The consultation process has several steps and differing timelines.  Our first step is to determine fully the resident children associated with public school attendance areas and to represent fully the number and percent of public and private school students from low-income families who are residents of our city [or town].  I would appreciate your cooperation in fulfilling this requirement by completing the attached form and returning it to me in the enclosed stamped self-addressed envelope by ________________.  

The school district does not want nor need the names of students but does need the street addresses, the grade level of the student(s), an indication of academic need and an indication if the child(ren) at those addresses are members of low-income families.  Our school district makes its public poverty determination based on the income guidance established by the Department of Agriculture.  Please use the attached guidelines to report comparable poverty numbers, noting that federal regulations prohibit both of us from sharing these income eligibility guidelines with parents/households.

The second stage of our consultation process is to meet with you to discuss the educational needs of children who would attend a Title I participating school had they not been enrolled in your school.  We wish also to discuss preliminarily the Title I funds that might be available for services to eligible children and where applicable professional development to teachers of Title I participating students and parental involvement programs/activities for parents of participating Title I students.  If you do not enroll children from low-income families who would have attended Title I participating schools, you may not qualify for program services, so please do all you can to determine poverty levels of families associated with your students. 
I will host a small group meeting on ____from ___to ____at the ________School Department administrative office.  We will send a reminder about this session as we get closer to the meeting date.   

In the meantime, if you have any questions about the first or second phase of our consultation process, please call me at _________or e-mail me at ____________.

Your cooperation and assistance as we fulfill our mutual administrative responsibilities is appreciated.






































SAMPLE DRAFT FOR LEA USE 



TITLE I CONSULTATION FORM “B” 
TO DETERMINE
STREET ADDRESSES, GRADE LEVELS AND NUMBERS OF CHILDREN FROM LOW-INCOME FAMILIES 
RESIDING IN
_____________________
City or Town 

Name of Private/Nonpublic School: _____________________


Please complete the information below and return it in the self-addressed stamped envelope by ___________.  Your cooperation and assistance on behalf of Title I is appreciated.
  
If you do not wish to complete this form, please return it with a note to that effect, sign and date on behalf of your school and return it in the enclosed envelope. 

    (1)                                       (2)                                    (3) 			       (4)
Street Address             Grade Level of              Number of Students         Academic Need                                                                        
                                          Student(s)                     from Low-Income               Y/N  
                                                                                     Families 








· We are not able or willing to provide the data you request for the complete accounting of resident students and associated poverty.





Signature of Private School Official                                         Date 


 
