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THE INDIVIDUALS WITH DISABILITIES EDUCATION ACT (IDEA)
Application Instructions

About the IDEA Applications and Use of IDEA Funds

Use of funds

IDEA funding is contingent on applicants’ substantial compliance with applicable law regarding student entitlements as well as with expenditure rules under IDEA and Education Department General Administrative Regulations (EDGAR). Accordingly, substantial noncompliance with applicable law or expenditure rules may delay or negate grant award or release of awarded funds pursuant to this section.

1. Excess Cost: With the exception of a 15% allowance for Early Intervening Services, IDEA funds in the CRP must be used to partially offset the excess costs associated with operating the Local Education Agency (LEA) special education program and providing IEP services to students with disabilities that are above and beyond costs of the basic education program available to all students.  Under the excess cost rules, the LEA must first expend on each student with a disability its established general education per pupil amount before utilizing IDEA funds to support special services to that student. Use of Preschool Grant funds is limited to excess costs related to children with disabilities aged three through five years. In addition to allowable or required percentage of funds for early intervening services to students in grades K-12, the use of Part B Grant funds can be used for excess costs related to children with disabilities aged three through graduation or age 21, whichever comes first.

2. Supplanting:  LEAs must be sure that IDEA funds are used to fund supplemental services, such as those required by IEPs, and other costs associated with ensuring IDEA entitlements. IDEA funds may not be used to provide instruction, materials, and other educational benefits to students with disabilities that are part of an LEA’s core education program and generally available to students without disabilities, including district-wide or school-wide initiatives and reforms that also benefit students with disabilities. However, expenditures for interventions, services, materials, staffing, programs, and other activities, designed specifically to implement IEPs or otherwise meet the special needs of students with disabilities that incidentally benefit students without disabilities are allowable.

3. Maintenance of Effort (MOE): LEAs may not use IDEA funds to reduce the level of their local or local/state expenditures on special education costs. IDEA requires that each LEA receiving IDEA funds demonstrate that it has maintained at least 100% of its level of local or local/state expenditures on special education from the most recent year for which data is available, before expending IDEA funds. 
Note: Only those districts evidencing substantial IDEA compliance and whose most recently reported District SPP Determinations, as reported on the RIDE website, indicate that they have met all compliance-related SPP targets and who have not been identified as having significant disproportionality are eligible to seek to reduce maintenance of effort (MOE). The allowable amount would be calculated as an amount up to 50% of any FY2017 IDEA allocation increase over FY20156, minus any amount electively budgeted for EIS. Districts seeking to reduce MOE must seek assistance from RIDE through their IDEA grant reviewers.

Important User Instructions

for the IDEA Components of the Fiscal Year 2017 CRP
Online Submission
The local annual application for IDEA funds is submitted electronically using the AcceleGrants web-based application.  This submission is part of a Consolidated Resource Plan (CRP) for each school district, state school and charter school’s use of federal funds across Title and IDEA programs to resource appropriate activities. 
Note: The terms local education agency (LEA), district, user, and applicant are used interchangeably throughout the IDEA instructions to refer to school districts as well as state schools and charter schools.

Having Instructions on Hand Before Beginning 

 To ensure accurate completion of the IDEA online application and preparation of documents required for submission, it is necessary that, prior to beginning the application, the user have readily available for reference these IDEA Instructions, IDEA Guidelines, and IDEA templates and worksheets provided in the AcceleGrants Document Library under the heading Agency Documents, in the IDEA folder. 
Lifesaving Tip: Save!
While working with the online application, remember to frequently save your work! This preserves your entries, should you be called away from the screen or should the application time out while you are working. The AcceleGrants timer runs for one hour of inactivity on any one page before expiring. The timer does not recognize entries as activity. However, each time the user saves an entry by clicking on “Save and Go To (” or navigates to a new page, the timer resets the one hour time allowance. 

User tip: Response Space
Each current IDEA application contains only one text box. AcceleGrants text boxes provide space for a response of 5,000 characters in length. This represents approximately 1 2/3 pages of standard text. When a lengthy response to any one text box is anticipated, the applicant may find it useful to first draft and save the response in a separate document.  Responses that prove to be within the space limit can then be pasted into the appropriate online text box. 
Responses for any single text box that exceed 5,000 characters can be uploaded to the lower portion of the Related Documents page “Other Documents”, but be sure to enter the initial portion of the response in the text box within the application, to avoid “non-response” error messages, and refer the reviewer to the Related Documents page for the remainder of the response. Be sure to name the uploaded document to enable the reviewer to clearly recognize the application item it addresses.
Where to Find Templates and Worksheets Required for Submission

The user is directed to the Document Library, under the heading Agency Documents, in the IDEA folder for “IDEA Templates for Submission”. An Excel template is provided for districts reserving funds for Early Intervening Services (EIS).  This template must be used to describe the distinct Early Intervening Services initiatives being funded with EIS reserves. Completed EIS plans on this template are required with every application in which a portion of funds are reserved for EIS.

For school districts required to reserve funds for services to students with disabilities parentally placed in private schools, two Private School Participation Excel Workbooks, one for IDEA Part B and one for Preschool are provided.  The individual district worksheet from the Excel workbook must be submitted within the appropriate IDEA application, to verify the accurate calculation of the required proportionate share.
Submitting Documents: IDEA Related Documents Page

Requested documents must be submitted by uploading them to the designated placeholders on the Related Documents page within the IDEA applications. The web-based application is not designed to recognize documents placed in the Document Library and will generate a validation error if required documents are not loaded on the Related Documents page in the placeholders designated under Required Documents. To submit additional documents supporting the application, please upload these to the bottom portion of the Related Documents page, under “Other Documents.” 
Where to Find and Respond to Reviewer Comments—
On-line RIDE review tool: RIDE’s review of the CRP is now tailored for each respective federal program and contained within each program application as a web page entitled “Review Details.” The Review Details page serves for both programmatic and fiscal reviews. 
Live tracking tool displaying application status: To provide a live snapshot of the CRP status, a Review Details Summary is posted in each LEA’s Consolidated Application. This Summary displays a continuously updated review status for each federal program in the LEA’s CRP. The Review Details Summary is found on the Funding Application Sections page under the Supplemental Information heading. This summary enables the LEA to track, at a glance, the current review status of all federal programs in its CRP. For each grant program, the summary will report one of the following four review states: Not Started; In Progress; Needs LEA Attention; or OK. 
Review process: When the CRP is initially submitted through Superintendent Approval, the Review Details page within each federal application will automatically designate “NRR” (Needs RIDE Review) beside all review items listed. As RIDE conducts its programmatic and fiscal reviews, the RIDE reviewer will subsequently designate each reviewed item as either “OK”,  “N/A” (Not Applicable), or “NLA” (Needs LEA Attention).
For each item displaying a designation of “NLA,” please check reviewer comments for that item, posted directly on the application pages. (Access the corresponding application page for any item listed on the Review Details page by clicking directly on the review item.) Reviewer comments may pose questions, request clarifying information, or require a correction in the application. If corrections are required in the application, RIDE will re-open the application for LEA entries by changing the status of the CRP to “RIDE Program Officer Not Approved”.
To address review comments that do not require application revisions, but pose questions or request clarifying information, please respond using the “Create a Comment” function at the bottom of the Review Details page: Enter your response in the text box and click “Save.” If the review comment requires submission of a document, please upload such documents to the bottom portion of the Related Documents page under “Other Documents”, and note that this has been added using the “Create a Comment” function at the bottom of the Review Details page. If you find that your response to one or more review comments is lengthy or unsuitable for entry within “Create a Comment”, please provide the response in a Word document, upload to the Related Documents page, and note the submission using the “Create a Comment” function at the bottom of the Review Details page.
Upon completion of the IDEA programmatic review, the reviewer will send an AcceleGrants message to the LEA CRP Coordinator, Business Manager, and Program and Financial Input  contacts listed in AcceleGrants for your LEA. This message will notify the LEA that the programmatic review has been completed. When you complete your response to review comments and/or any required corrections/revisions in your IDEA application, please notify the reviewer by posting an AcceleGrants message that clarifications and/or revisions have been completed. This prompts IDEA reviewers to follow-up.
Funding Application Elements - IDEA
IDEA Allocation     IDEA Part B and Preschool allocations and unapplied funds for the upcoming fiscal year are included in the AcceleGrants Document Library under the Agency Documents heading, in the Fiscal Documents section. These amounts are also prefilled for each LEA in the Budget and Private School Excel Workbook (for each school district where private school reserves are applicable).
IDEA Assurances    IDEA Assurances for LEA submission are provided in the AcceleGrants Document Library under Agency Documents, as part of the Assurances Affirmation addendum for all federal grants. This grant addendum is required for signature and hard copy submission. The IDEA Assurances reflect regulatory intent and requirements of the IDEA and implementing regulations applicable to both IDEA Part B and IDEA Preschool grants. Assurances attest to the applicant’s compliance with the provisions of IDEA and should be carefully reviewed and affirmed prior to signature and submission.
RIDE/IDEA Document Library:  Individuals with Disabilities Education Act (IDEA)

IDEA Instructions & Contacts*
· Instructions For Completing the FY17 IDEA Applications: Part B & Preschool
· IDEA FY17 Grant Reviewers/Technical Assistance Contacts

Templates for Submission
· Template: EIS Plan (Excel spreadsheet)

· Model EIS Plans: Three Examples for Reference

· Workbook: IDEA Part B Private School Participation (Excel tool)

· Workbook: IDEA Preschool Private School Participation (Excel tool)

IDEA One-Page Guidelines At a Glance*
· How IDEA Contributes to the Local Special Education Budget
· Appropriate IDEA Expenditures: Rules of Thumb
· A Winning IDEA Budget for a Smooth Review
· Tiers of Support Allowable as EIS
· At a Glance: Reserves & Coding for EIS & Private School Services
Guidance: Early Intervening Services Guidance*
· Comprehensive Early Intervening Services: Guidance Brief
· Excerpt from Questions and Answers on Response to Intervention (RTI) and Early Intervening Services (EIS)
· Significant Disproportionality: Explanatory Summary

· What is Disproportionality?

· Districts with Significant Disproportionality for Identification

· Disproportionality: District Sheets for Total Removals
Guidance: Private/Religious Schools and Parentally Placed Students with Disabilities*
· RI Students with Disabilities who are Parentally Placed in Private, Including Religious, Schools, April 2014 (Guidance and Regulatory Excerpts)
* These instructions and guidance materials are references necessary for a successful application and should be on hand when beginning the on-line application.
IDEA Application Web Pages
	IDEA Part B
	IDEA Preschool Special Education

	· Maintenance of Effort

· Early Intervening Services
· Private School Services

· Related Documents
· Budget

· Review Details
	· Private School Services

· Related Documents
· Budget

· Review Details


Instructions: IDEA Part B Grant Application
Application page: Maintenance of Effort (MOE)
Collaboration with your LEA Business Manager is required for completion of the MOE page. 

To establish eligibility to receive FY2017 funds under IDEA, the LEA must demonstrate that it will maintain its previous effort in local (or local/state funding) of its special education program. The MOE requirement under IDEA is that LEAs maintain their level of non-federal fiscal funding of special education from year to year, on the basis of either their special education expenditure totals or their special education expenditures per student. MOE for this application is determined by comparing the LEA’s non-federal special education funds budgeted for FY 2017 as compared to its actual expenditures in FY 2015, the most recent year for which complete expenditure data is available.
Because LEAs are required to meet the MOE test from year to year to be eligible for IDEA funding, final expenditure reporting of non-federal special education expenditures upon close-out of the year soon ending, FY2016, must demonstrate continued compliance with MOE.
Upon completion of the required information on the MOE page, the LEA’s eligibility to receive an allocation under IDEA will be automatically determined. The LEA will be determined eligible for IDEA funding if one or both measures indicates "PASSED.” If, after adjustment for allowable exceptions, the result still reflects "FAILED" for both measures, please contact the RIDE Finance Office to review your district’s MOE calculation.
Application page: Early Intervening Services (EIS)
Early Intervening Services (EIS) help to determine when children are struggling to learn or develop self-management, and involve quick intervention to provide additional support in the general education setting.  EIS are not services designated for children with disabilities; EIS are for general education students in grades K-12 only.  EIS cannot fund school-wide programs benefiting all students, core curriculum, or Tier 1 strategies such as differentiated instruction.  EIS neither limit nor create a right to FAPE and may not delay an appropriate evaluation of a child suspected of having a disability.  Children receiving EIS do not have the same entitlements as children determined eligible for services under Sections 614 and 615 of IDEA.  

In implementing coordinated, early intervening services, an LEA may carry out activities that include – 

· Professional development (which may be provided by entities other than LEAs) for teachers and other school staff to enable such personnel to deliver scientifically based academic and behavioral interventions, including scientifically based literacy instruction and, where appropriate, instruction on the use of adaptive and instructional software

· Providing educational and behavioral evaluations, services, and supports, including scientifically based literacy instruction, for general education students requiring supplemental interventions

EIS funds made available to carry out comprehensive, coordinated EIS should be aligned with activities funded by and carried out under the ESEA as those federal funds are used.  Coordination with ESEA represents ongoing efforts to improve collaboration between regular education and special education, in order to improve educational results and outcomes for all children.

Please be sure to review the EIS Guidance and related one-page guidelines provided in the IDEA folder in the Document Library under the Agency Documents heading. These include: 

· Comprehensive Early Intervening Services: Guidance Brief
· Excerpt from Questions and Answers on Response to Intervention (RTI) and Early Intervening Services (EIS)
· Tiers of Support Allowable as EIS

· Appropriate IDEA Expenditures: Rules of Thumb

· At a Glance: EIS & Private School Reserves, Calculation & Coding
· A Winning IDEA Budget for Smooth Sailing
Completing the EIS application page:
ACCOUNTING FOR PRIOR YEAR(S) UNSPENT REQUIRED EIS RESERVES:

This table must be completed by all applicants. 
If your LEA was not identified by RIDE for the prior year (FY2015-2016) as having significant disproportionality, please indicate so by checking N/A, even if your LEA elected to use a portion of IDEA Part B funds for early intervening services and regardless of whether all budgeted EIS reserves were expended.
If your LEA was identified by RIDE for the prior year (FY2015-2016) as having significant disproportionality, enter the amount of any 2015-2016 EIS required reserves that will not be fully expended by June 30, 2016. This mandatory accounting will reflect an estimated amount, to be adjusted during the amendment period for actual expenditures, based on the LEA’s final FY 2016 expenditure report (FER). Unspent EIS funding from previous years must be added to the current years EIS expenditures. 
EIS REQUIRED RESERVE CALCULATION FOR SCHOOL YEAR 2016-2017:
This table must be completed by all applicants whose LEA is identified by RIDE for the upcoming year (2016-2017) as having significant disproportionality. The following statement will appear for all such LEAs: 

“The district has been identified for the current year as having significant disproportionality.”
The LEA’s IDEA Part B and Preschool allocations, combined allocations total, EIS reserves percentage, and current year required EIS dollar amount will appear, pre-filled, in this table. The LEA must enter the amount of unspent required EIS reserves from the preceding table. If all required reserves last awarded will be fully expended, enter “0” beside “Unspent Required Reserve.”Once completed, this table will automatically calculate the total required EIS reserves required for budgeting in the FY 2017 IDEA Part B application.
General rules for use of IDEA Part B funds for EIS: LEAs with and without disproportionality

When budgeting IDEA Part B funds for EIS, the LEA must: (a) systematically track the number of all recipient students and annually report via the RIDE enrollment census; (b) outline how funds will be used by uploading an EIS plan to the Related Documents page, using the template provided; and (c) clearly identify within the budget the expenditures for EIS activities using UCOA Program Code 14 and designating EIS expenditures as Early Intervening Services Reserves.

Please note that an LEA not identified as having significant disproportionality may elect to utilize up to 15% of IDEA funds within its Part B budget for early intervening services in general education for children K-12. All tracking/reporting, EIS Plan submission, and budgeting rules apply.
Submission of EIS Plan Required When Using IDEA Part B Funds for EIS
For each distinct, direct EIS student intervention/support activity and for each EIS staff training initiative funded under EIS reserves, please complete an EIS plan describing the initiative.  The EIS Plan template is an Excel spreadsheet, provided in the IDEA folder of the Document Library under the heading Templates for Submission. This template is designed to outline one or more EIS initiatives and must be uploaded to the designated placeholder at the top portion of the Related Documents page of the IDEA Part B application.
For each EIS plan, please address all elements indicated on the template, duplicating the cells as needed for multiple projects. Please generate only one document for EIS, including multiple projects on one document. EIS plans must align with all IDEA Part B budget items designated as EIS reserves.  For example, if one of the LEA’s EIS plans describes social-emotional-behavioral interventions for general education students in grades K-5, the budget descriptions, cost basis, and justifications for expenditures for staff, materials, consultants, etc., must clearly align with an intervention described in the EIS Plan. RIDE has provided in the Document Library three examples of model EIS plans that illustrate the type and level of information expected in the EIS plan.
To access, complete and submit the EIS Plan template: (a) Open the document; (b) Save to your own files, naming the Doc with your LEA’s name, such as “Stonehill Schools EIS Plan”; (c) Develop one or more plans to reflect distinct EIS initiatives, by creating as many copies of the full set of plan elements repeated within the same document; (d) Save to your files when finalized; (e) Open AcceleGrants/IDEA Part B Application/Related Documents; (e) Locate the EIS Plan “placeholder” on the upper portion of the page under Agency Recommended Documents; (f) Upload in the designated placeholder by clicking on the edit button and browsing to upload the plan from your own files.

A designation of significant disproportionality:  What does this mean for my LEA?

A designation of significant disproportionality does not in itself constitute a finding of noncompliance.  RIDE’s program review of the separate LEA Annual Performance Report for Reducing and Preventing Disproportionality, including its self-assessment and corresponding evidence checklist, as well as RIDE’s on-site visit findings, file reviews, and additional data probes, will inform the determination of compliance/noncompliance for disproportionality due to inappropriate identification practices. Regardless of this subsequent compliance finding, LEAs with significantly disproportionate data must devote 15% of their IDEA funds to providing Early Intervening Services. For further information, please refer to the What is Disproportionality?  provided in the Document Library under the Agency Documents in the IDEA folder.
Application Page: Private School Services 

Parentally-placed Students with Disabilities in Private, Including Religious, Schools

In addition to these instructions, requirements regarding district obligations under IDEA and other provisions are provided in the Document Library in a document entitled RI Students with Disabilities who are Parentally Placed in Private Schools (April 2014). This document provides guidance from the RIDE Office of Student, Community, and Academic Supports and relevant excerpts from the Rhode Island Board of Regents for Elementary and Secondary Education Regulations Governing the Education of Children with Disabilities and Rhode Island General Law. 
Federal Requirements: IDEA requires each public school district to devote a proportionate share of all (Part B and Preschool) IDEA funds it receives to services for students with disabilities enrolled by their parents in private, including religious, schools located within the district. This provision is intended to ensure that districts receiving federal funds afford private school students with disabilities an opportunity to participate in the special education program funded with these federal dollars. Although IDEA requires minimally that services provided to private school students be reflected in service plans, entitlements extended by state regulations require services provided by RI districts to their resident private school students to be reflected in IEPs. IDEA funds reserved in the budget for services in private schools may support or partially support both resident students with IEPs as well as non-resident students with service plans in private schools located within the district. 

Consultation and Child Find: Apart from this funding provision, IDEA also requires each public school district to conduct child find to identify students with disabilities enrolled by their parents in private, including religious, schools, regardless of private school students’ districts of residence. This provision is intended to ensure that students with disabilities enrolled by their parents in private, including religious, schools located within the district are identified for potential participation in the federally funded program. IDEA does not permit LEAs to use IDEA dollars reserved for services to students in private schools to fund their Child find obligations.
Be sure that the budgeted private school reserves reflect decisions stemming from timely and meaningful consultation among three parties: (a) representative(s) of the public school district, (b) private school official(s), and (c) representative(s) of parents of private school students with disabilities. 

Be sure to maintain an accurate count of all students identified during the prior October 1-December 1, 2015 period through the required Child Find process. This number must be accurately reflected in the Private School Services calculation submitted with the application. Each Rhode Island public school district must meet the child find requirement, including (a) identifying all students with disabilities who are parentally placed in private schools located within the district, to ensure equitable participation in the federal program, (b) providing notice to parents of non-resident students’ of the right to FAPE from their child’s resident district [state provision], and (c) systematically tracking the number of such students who are screened, evaluated/re-evaluated, and identified.

State Requirements: Consistent with Rhode Island General Law 16-24-1, the Rhode Island Board of Regents for Elementary and Secondary Education Regulations Governing the Education of Children with Disabilities further requires each Rhode Island school district to make available a free, appropriate public education (FAPE) for all of its eligible resident students identified by their resident districts as having disabilities under IDEA, regardless of private school location. This includes eligible resident students who are parentally placed in private, including religious, schools within or outside of the district. Determination of the child’s eligibility for FAPE is made by the resident district responsible for FAPE. 

Which Private Schools?  District obligations to provide services to parentally placed private school students with disabilities apply to private, including religious, schools that meet the state’s definition of elementary and secondary schools. RIDE identifies such schools in its annually published Rhode Island Educational Directory, which includes listings of Independent Private Schools, Catholic Schools, and Private Educational Programs for Very Young Children. Preschool programs considered to meet the state’s definition are limited to those that are educational extensions of an approved Independent Private or Religious School or are a Private Educational Program for Very Young Children that includes a kindergarten program.  Preschool children enrolled by their parents in the wide range of other early care and education experiences and settings are not considered to be students parentally placed in private schools. As such, district obligations under IDEA for private school consultation, service plans, and proportionate share of funds do not extend to these programs.

Each public school department with private, including religious, schools geographically located within the district and at least one eligible student must complete this page of the application.
Required submission items:  

Please include on the Related Documents page in the designated placeholders within the Agency Recommended Documents section the following required item: 

( The Excel workbook page for your district, entitled FY 16-17 IDEA Part B Private School Participation. [The FY 16-17 IDEA Preschool Private School Participation workbook page is submitted as a Related Document in the IDEA Preschool grant.] This calculation sheet is provided by RIDE within an Excel workbook, available in the Document Library, under Agency Documents, in the IDEA folder under the heading, Templates for Submission. Instructions for the use of this workbook follow.
About the FY16-17 Part B and Preschool Private School Participation Excel workbooks:

The Part B and Preschool Excel workbooks are provided by RIDE to make it as easy as possible for the district to calculate and document its required proportionate share of IDEA Part B and Preschool funds required for private school reserves. Each workbook contains a worksheet for each applicable district (accessed by clicking on the tabs at the bottom of the workbook).

The first page displays an overview of pre-populated data for applicable school districts statewide. (Any district not currently having a private or religious school within its boundaries will simply not appear on this page or in the workbook.) This first page is a reference sheet for the applicant, not intended for submission.

The second tab displays a completed sample district page, as illustration. This page is also a reference sheet for the applicant, not intended for submission.

Following the sample page is a series of tabs, each providing one worksheet per district, to enable the user to calculate the district’s per pupil cost and the proportionate share required for private school reserves in each IDEA grant. The individual district worksheet serves both as a calculator to assist you in making needed adjustments for the actual student count of non-residents and as a required back-up document for submission, to verify the calculation of your private school reserves and to portray the private schools located in your district where the consultation and child find processes are expected to occur.
Column A: Displays the estimated total of IDEA grant funds available for the current fiscal year within each grant (Part B and Preschool, in separate workbooks). This amount is used in determining per pupil amount. It reflects allocation and unapplied funds from the prior year.

Column D: Displays the number of resident students with disabilities reported by your district on the last December census.
Columns B & C: Displays a breakdown of your district’s resident census into two subgroups: 
Column B displays all residents reported by your district, regardless of how or where your district is providing special education and related services to the student (e.g. in its public schools; in special education non-public schools; or through IEPs for students parentally placed in private schools located outside of the district). 

Column C displays those residents shown in D who were reported by your district as parentally placed in private schools geographically located within the district. 

Column E (shaded in blue): Displays the number of non-resident students with disabilities, submitted to the census by their resident district, who were reported as parentally placed in a private school located in your district. These are the private school students known to their districts of residence, likely because the reporting district is providing services through an IEP. 
Important Note: This column may reflect fewer non-resident students than are actually enrolled in private schools located within your district, because some such students may have opted not to receive services from, or are disaffiliated with, their district of residence, and thus are not known to and not reported on the census by their resident districts.  This number must be adjusted to include those additional non-resident students.  (See below.) 
Column F: Displays the total number of ALL students with disabilities, resident (reported by your district) and non-resident (reported by outside districts and identified by your district), to be counted or adjusted in determining your district’s per pupil amount. (The higher the total number of students, the lower the per pupil amount, and the higher the multiplier of this amount).

To determine the total proportionate share of funds that minimally must be reserved for services to students with disabilities parentally placed in private schools located within your district, the amount of your available funds (allocation + carryover) is divided by this “ALL students with disabilities” number, as provided or, as required, adjusted.
How to use the FY14-15 Part B and Preschool Private School Participation excel workbooks:
Upper portion of worksheet:

Federal regulations require that the date used as the basis for calculating the private school proportionate share of funds must reference the annual count of parentally-placed students with disabilities on any date between October 1 through December 1 of the previous school year. To assist districts, RIDE provides that annual local count as reported by LEAs through the December 1 census for that period.  However, due to districts’ child find efforts, each district’s actual known number of non-resident students in its private schools as of that time period may be greater than the # reported by students’ resident districts. 
Under IDEA rules, if your district has identified any additional non-resident students, you must adjust (increase) the census number in Column F (box shaded blue) to a higher number so it accurately reflects the total of non-resident students with disabilities parentally placed in private schools located in your district during the period from October 1 – December 1, 2015.

Important NOTE:  The numbers in Column F and H (boxes shaded blue) should only be increased, if needed, NEVER DECREASED, (even if less students currently attend the school).  The original numbers are based on the RIDE census.
Lower portion of worksheet:

If additional students are identified and the number in Column E (box shaded blue) is increased, you must indicate which private schools these additional non-resident students attend by adjusting the numbers in the bottom table under Column H. 

When the worksheet is completed, Column C + Column F must  =  the total for Column H. 
In each FY14-15 Part B and Preschool Private School Participation excel workbook, use the tabs at the bottom to locate the page for your district. Once you have entered the revised number of students in the blue highlighted boxes at the top (Column E) and at the bottom (Column H) and hit “Enter”, the worksheet will auto-calculate in Column G in the top row your district’s per pupil share and, in Columns I and J at the bottom section of the sheet, the total portion of IDEA Part B or Preschool funds that must be reserved within that grant for services to students in private schools. 
Complete the worksheet specific to your district, save the district page to your own files, then upload only the district page in Related Documents for each of the respective Part B and Preschool applications. Please avoid uploading the entire workbook, which is a large file. 

How to save a single district page within the Excel workbook: In Excel 97-2003 and newer Excel versions: Right click on the tab for your district at the bottom of the Excel workbook (Example: [Warwick]). Select “move or copy”. When the message “Move selected sheet to book:” appears (which in this example would be just the [Warwick] page), click on the drop down at the top and select “new book”; Click “OK”. This will provide a new, separate Excel workbook containing ONLY the [Warwick] worksheet (shown on the bottom tab). Using “Save As”, save this to your own files and name the workbook “[Warwick] FY16-17 Part B (or Preschool, as appropriate) Private School Worksheet”.  This Excel page, when finalized and saved, can then be uploaded to the AcceleGrants Related Documents page using that page’s “Edit” icon beside the appropriate placeholder in the Agency Recommended Documents section of the page.

Each of the two applications, Part B and Preschool, requires submission of the district-specific page of the corresponding workbook. Submission of this completed worksheet is required to verify the district’s per pupil amount and required minimum proportionate share to be reserved for private school services. This determines the amount that must be designated in the IDEA Part B budget as Private School Reserves and assigned UCOA Program Code 50.

Proportionate Share of Funds/Budget: 

Once the district has calculated the proportionate share of IDEA Part B and IDEA Preschool dollars to be budgeted for services to parentally placed students with disabilities in private schools and has developed its plans for the upcoming year, it will need to delineate in each of the Part B and Preschool budgets how these reserves will be spent. Be sure to budget at least the amount required, and clearly designate positions, consultants, and other expenditures for private school services by designating the budget item as UCOA Program Code 50 and a Private Schools Reserves item.  Note:  It is allowable to budget more for private school services than the amount required.
The amount of expenditures budgeted in each IDEA application under Private School reserves will automatically prefill at the top of the Private School Service web page in the application, to enable the user to show its distribution of funds for services among participating private schools. 
Please note: there is no regulatory requirement to allocate resources evenly as displayed in the RIDE Excel workbook. The Private School Services application page permits the user to reflect the distribution determined through timely and meaningful consultation with private schools. The amount devoted to services to students in each participating school is determined locally through the private school consultation process.
Private School Services Page (Part B and Preschool)
Each public school department that is budgeting a portion of its IDEA funds for services to students with disabilities enrolled by their parents in private, including religious, schools geographically located within the district must complete this application page in both the Part B and Preschool Applications, as applicable.
User Tip: This page should be addressed after the district has used the RIDE Excel worksheet to calculate the proportionate share of IDEA Part B and/or IDEA Preschool dollars to be budgeted for services to parentally placed students with disabilities in private schools; developed its private school services plan for the upcoming year based on the consultation process; and delineated in the Part B and/or Preschool budget how these reserves will be spent for services to eligible students.
About the Private School Services application page:

In the upper portion of the Private School Services page appears a box entitled IDEA PART B (or PRESCHOOL) BUDGET – DISPLAY OF PUBLIC/PRIVATE BREAKDOWN. The “live” budget total (as currently drafted by the district) for the Part B or Preschool Grant will appear, prefilled, at the bottom of this box (“Total Budgeted”). The total amount of expenditures in the budget designated in the Reserves as “Private Schools” will be prefilled in the second row (“Private”). All remaining expenditures within the Part B or Preschool budget will appear, prefilled, in the first row as “Public”.

The bottom portion of the Private School Services page offers a tool for the district to:

· identify whether each listed private school, based on timely and meaningful consultation, is participating in the federally funded opportunity for services to eligible students and 

· project how it plans to distribute the required proportionate share of IDEA Part B or Preschool funds to support services among private schools located in the district where parentally-placed students aged three and older with disabilities have been identified.  
Distributing funding support for services among private schools:
The amount of IDEA funds budgeted for private school students, (shown as “Private” in the upper box), must be fully distributed for services to students among the participating private schools indicated in the bottom table. IDEA does not require that IDEA funds devoted to private school services be equally distributed among private school within the district. The amount devoted to services to students in each participating school is determined at the discretion of the school district based on the private school consultation process. 
For each school listed, indicate whether or not it is participating in the opportunity for its students with disabilities to participate in services supported by IDEA funds. For schools that are considered but have no students with disabilities, click “not participating”. For schools outside the range of consideration, such as a private high school in the IDEA preschool section or a non-public special education program, click “N/A”.  The district must ensure that a “no response” choice is based on the outcome of a genuine dialogue with private school officials and parent representatives who are fully informed regarding all potential benefits of participating in the federal program. For example, a designation of “Not Participate” based on a lack of private school response to one written district communication is not allowable. The district must maintain documentation of timely and meaningful consultation with each private school, especially non-participating schools, consistent with the consultation process required under IDEA and RI regulations. Such documentation will be required for submission to RIDE in a separate LEA IDEA Part B Performance Report.
For each participating school, enter estimated FY2017 IDEA Part B or Preschool amounts projected for supporting services to parentally-placed students with disabilities. This page of the application allows the user to make adjustments as needed until the required proportionate share is accounted for, automatically recalculating the total as adjustments are entered. Continue to enter and adjust projected amounts until the sum reflects the budgeted proportionate share of Part B or Preschool funds. When this page is completed, the full amount of private school proportionate share reserves from the budget must be fully distributed. If not, an explanation is required in the text box below the table.
The IDEA Part B or Preschool total amount being distributed on this page mirrors the Private School Reserves total in the Part B or Preschool budget, which must reflect at least the amount as calculated according to the Private School Services Calculation Worksheet.  
Requirements regarding district obligations under this provision are provided in the Document Library and entitled RI Students with Disabilities who are Parentally Placed in Private Schools (April 2014).
Instructions: IDEA Special Education Preschool Grant Application
Application page: Private School* Services Page
Instructions for completing this application page are addressed in the preceding section on pages 9-15, beginning at Application Page: Private School Services.
IDEA Part B and Preschool Sections: Budget Instructions

Eligibility for funds

Award of IDEA funds is contingent on applicants’ substantial compliance with MOE, applicable assurances regarding IDEA provisions and student entitlements, as well as with expenditure rules under IDEA and Education Department General Administrative Regulations (EDGAR). Continued release of awarded IDEA funds is contingent on LEAs’ substantial compliance with IDEA, as evidenced by timely submission of required LEA Performance Reports, corrective action related to School Support System focused monitoring visits, adherence to due process obligations, and other IDEA requirements.
Use of Funds

Use of funds must meet the requirements delineated on pages 2 -3 of these instructions.  Additional guidance, is provided in the following one-page guidelines in the Document Library, under the heading Agency Documents, in the IDEA folder:
· How IDEA Contributes to the Local Special Education Budget
· Appropriate IDEA Expenditures: Rules of Thumb
· A Winning IDEA Budget for Smooth Sailing
· Tiers of Support Allowable as EIS
· At a Glance: EIS & Private School Reserves, Calculation & Coding

· Early Intervening Services: 3 Model EIS Plans
Uniform Chart of Accounts (UCOA):

· The CRP budget across all programs is aligned with the Uniform Chart of Accounts (UCOA). It is recommended that special education administrators collaborate with their LEA CRP Coordinators and Business Managers as needed to correctly delineate IDEA expenditures consistent with UCOA codes. In addition, in the Document Library, under the heading Agency Documents, in the IDEA folder is a guide sheet highlighting primary IDEA program codes: At a Glance: EIS & Private School Reserves, Calculation & Coding.
Every expenditure in the IDEA Part B and Preschool grants must be designated as one of the following four Reserves and assigned the corresponding UCOA Program Code:
	IDEA Grant Applied
	In Reserves 
Drop-Down Menu
	Program Code on Budget Page

	IDEA Part B Grant only
	Early Intervening Services 


	14

	Both

IDEA Part B & Preschool Grants
	Excess Cost Item


	20

	Both IDEA Part B & Preschool Grants
	Private Schools


	50

	Both IDEA Part B & Preschool Grants
	Administration: to be used ONLY for Indirect Costs 
	00

	No other reserves or program codes are used within the IDEA Budgets.


Assigning Jobs Code to expenditure items:

Be sure to assign a Jobs Code to each expenditure in the Salary (51000 budget series) and Fringe (52000 budget series) categories. Jobs Code 0000 cannot be applied in Salary and Fringe series. For expenditures in other categories (53000-60000 budget series), the Jobs Code does not apply and must reflect 0000.

Salary/Fringe Alignment:

For each position entered on a Salary line in budget series 51000, a corresponding fringe line must be entered in budget series 52000, even if the amount entered is zero. The number of salary lines created must match the number of fringe lines created.

The portion of position (FTE) entered funded by the grant for each Salary line in series 51000 should align with the portion of fringe benefits funded by the grant, as entered in series 52000.

Example: If IDEA funds are supporting .5 FTE of a behavioral specialist salary, these funds should be supporting .5 of the cost of fringe benefits for the behavioral specialist.
Clear delineation of expenditures for efficient review/approval:

The AcceleGrants Program is designed to allow the user to copy the budget from the previous fiscal year to the new application, as a starting point for some expenditures. The budget provides adequate space for entering budget Descriptions, Cost Basis, and Justification. Applicants must be sure to revise, as needed, the language of budget item Descriptions, Cost Basis, and Justification to ensure that the entry provides clear and sufficient information for the reviewer to judge the reasonableness, allowability, and allocability of each proposed expenditure, ensuring it meets tests of non-supplanting and of excess cost or EIS). One way of determining how to address these components is to review the questions, clarification requests, and comments generated by reviewers of your last application, and what was needed to address these.
Links to Resources Related to IDEA and the State Improvement Plan

Rhode Island Department of Education

www.ride.ri.gov
Rhode Island Technical Assistance Project

www.ritap.org
National Center for Cultural Competence 

http://gucchd.georgetown.edu/nccc/index.html   

National Association of School Psychologists – Culturally Competent Practice

http://www.nasponline.org/culturalcompetence/index.html
National Center for Culturally Responsive Educational Systems

http://www.nccrest.org/
National Dissemination Center for Children with Disabilities– topics in Spanish

http://www.nichcy.org/spanish.htm
The Division for Early Childhood

http://www.dec-sped.org/index.html 

The National Early Childhood Technical Assistance Center

http://www.nectac.org/default.asp 

The National Early Childhood Transition Center

http://www.ihdi.uky.edu/nectc/
Rhode Island Parent Information Network (RIPIN)

www.ripin.org
Parent Support Network of RI (PSNRI)

www.psnri.org
National Standards for Parent/Family Involvement Programs

www.pta.org
The National Post-School Outcome Center

http://www.psocenter.org/
The National Dropout Prevention Center/Network

http://www.dropoutprevention.org/ndpcdefault.htm
The National Dropout Prevention Center for Students with Disabilities

http://www.ndpc-sd.org/
National Center on Response to Intervention
http://www.rti4success.org/
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